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Use Cataloging 
 
 

1. Create a new Bibliographic record. 
 
 

2. Choose the “Internet” template.  
 
 
 

3. Create your record. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: When you save the record, blank fields are automatically removed. 
 

 
(Continued on next page)

Fill in the fields you want – title, 
author of website, subject, etc. 
Make sure you change your 
holding symbol!

You can type 
a descriptor 
in the 852#3.  

Right click & add 
fields if you wish. 

Change the 
first indicator 
in the 856#3 
field to 4 and 
the second 
indicator to 0. 

1. 2. 

4. Save and close 
the record.  Do 
not create a 
holding. 

The Web 
address goes 
in the 856#u. 



This will bring a live link in your OPAC record.  Click the link and be taken directly to the site. 
 
 

World 
Wide Web 
icon 

Not 
available 
because 
there’s no 
holding! 

Live link – 
clicking will 
launch 
browser & 
open site. 


